
Many New Zealand payrolls are processed in Australia. The NZ payroll environment can be very 
complex with a wide range of legislative requirements. This course will introduce you to NZ payroll 
and teach you how to meet your legal obligations.

New Zealand employment legislation is complex and wide ranging in what payroll practitioners 
have to calculate to comply with the law.  This practical course will allow participants to practise the 
essential calculations to cover a range of employee payment situations. Fully worked examples cov-
ering a range of different situations will be provided that can then be used back in the workplace.  
The course will be run in a workshop format.

NZ Payroll Calculations & Legislation Update       
								        Course Overview

Refund Terms and Conditions | Should you be unable to attend, a substitute delegate is always welcome at no extra charge. Alterna-
tively a full refund will be made for cancellations received in writing 2 weeks prior to the course. A 50% refund will be sent for cancella-
tions received 1 week prior to the course. Regrettably no refunds can be made less than 7 days prior to attendance date.

Holidays Act 2003
• Calculating annual leave entitlements in days 

and in hours.
• Relevant daily pay calculations for sick, be-

reavement, alternative, public holidays.
• What payments are included in holiday pay 

and when.
• Update on changes to the Act
Parental Leave and Employment  
Protection Act 1987
• Taking and paying annual leave before an af-

ter parental leave is taken.
KiwiSaver 2006 Act & Superannuation
• Employer responsibilities
• IRD Requirements
NZ Payroll Giving
• What giving is?
• Rules and process
• payroll giving calculation
• Timeframes for payments to be made
Fringe Benefits
• Overview NZ fringe benefits
• What fringe benefits can be provided to your 

employees
• Calculating fringe benefit tax	

Calculating Payments Income Tax Act 2004, 
Tax Administration Act

• Personal Grievance Payments

• Redundancy Payments and Retirement Al-
lowances

• Inducement Payments.

• Restraint of Trade Agreements. 

• Student loan repayments

• Accounting for allowances and benefits for 
staff

- Holiday pay

- Bonuses (special and regular)

- Allowances

- Special benefits

- Job Support Scheme Allowance

Wages Protection Act 1983

• Payment of wages

• Deduction from wages

• Overpayments

Final Pay

• Final pay calculations (Holiday, when to pay, 
documentation to provide).

Update on upcoming changes to NZ Legislation

If you have any enquiries, please contact us.
1300 711 240
5/37 Pitt Street, Sydney NSW 2000 
Fx  (02) 9258 2155

training@payroll.com.au

2/479 St Kilda Road, Melbourne VIC 3004  
Fx  (03) 9868 1399



Upcoming Dates

Full Member *gst inclusive 
1 Day Course | $570.00

Non & Other Member *gst inclusive 
1 Day Course | $655.00

Mark your selection

Sydney
1 March 2011

Melbourne
28 February 2011

NZ Payroll Calculations & Legislation Update       
									           Application Form

Please fill out this page and return either by: 
email: training@payroll.com.au or fax back: (02) 9258 2155

Refund Terms and Conditions | Should you be unable to attend, a substitute delegate is always welcome at no extra charge. Alternatively a 
full refund will be made for cancellations received in writing 2 weeks prior to the course. A 50% refund will be sent for cancellations received 
1 week prior to the course. Regrettably no refunds can be made less than 7 days prior to attendance date.

Payment Options
 Please send me an invoice

Please charge my credit card to the amount of $			 

Card type       Visa	      Mastercard	  American Express	     Diners Card                Bankcard	

Card number										          Expiry date	         /

Cardholder’s name

Cardholder’s signature

*You can make payment via Cheque, EFT or Credit Card.

Your details
First name							       Surname:

Company

Billing Address										          Postcode

Phone (direct)							      Phone (office)	

email

Member Number 						      Purchase Order No. (if required)

(One application per attendee)

Confirmation will be sent by email within 7 days


